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DEPARTMENT OF ENGLISH

(For those who joined in 2018

Class : UG
Sub code: 18UENVA1

CREATIVE WRITING FOR

Unit I: Introduction to creative writing

 What is creative writing?

 Imagination and writing

Unit II: Rhetoric

Simile- Metaphor- Imagery- Pathetic Fallacy

Synecdoche- Hyperbole- Understatement

Anaphora- Anadiplosis- Diplosis

Alliteration- Assonance- Consonance

Unit III: Writing Lyrics

Popular film lyrics and album, folk songs, lullabies, Hymns, Nursery rhymes and Lyrical

Unit IV: Writing Flash Stories

Point of View, characterization, descriptive and narrative skills

Unit V: Writing One-act plays

 Plot structure

 Characterization

 Dialogue
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF ENGLISH (SF)

(For those who joined in 2018-2019 and after)

Hours : 45 hrs
Credits : 01

CREATIVE WRITING FOR BEGINNERS

Unit I: Introduction to creative writing

What is creative writing?

Imagination and writing

Pathetic Fallacy- Personification- Transferred Epithet

Understatement- Innuendo- Asyndeton

Diplosis- Antenna classis- Anti metabole- onomatopoeia

Consonance- Rhyme- Rhythm

Popular film lyrics and album, folk songs, lullabies, Hymns, Nursery rhymes and Lyrical

Unit IV: Writing Flash Stories & Travelogues

Point of View, characterization, descriptive and narrative skills

act plays
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Transferred Epithet- Metonymy-

onomatopoeia

Popular film lyrics and album, folk songs, lullabies, Hymns, Nursery rhymes and Lyrical poems
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Textbook

1. Textbook will be compiled by the department for private circulation.

Assignments

The student will be assigned 2 internal written assignments during the course of study.

One internal assignment worth 5 marks

Total marks for 2 assignments is (2 x 5) = 10 marks

An average mark of the 2 internal assignments to be calculated

Marks allocated for the internal assignments = 5 marks.

Written Examination

The student will take a written examination worth 75 marks.

The passing minimum is 35% of marks.

Project

Students will submit a collection of 5 short poems or 1 flash story or a travelogue not exceeding 10

pages or a one act play.

Total marks for the project is 20 marks.

The passing minimum is 35% of marks.
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF ENGLISH

(For those who joined in 2018

Class : UG
Sub code: 18UENVA2

THEATRICAL COMMUNICATION

Unit I: Story Telling

Handling of the event, Tonal Rhythms and Body language

Unit II: Improvisation

Transformation techniques and developing the hints

Unit III: Role Play

Creating a character, Voice modulation and Thematic relevance

Unit IV: Creative Drama

Issue based discussions, textualizing and enacting

Unit V: Writing Popular Ballads

Choosing the contemporary issues, fixing the tone and rhythm and rendering with

resonance

Textbook

1. Textbook will be compiled by the department for private circulation.

Assignments

The student will be assigned 2 internal written assignments during the

One internal assignment worth 5 marks

Total marks for 2 assignments is (2 x 5) = 10 marks

An average mark of the 2 internal assignments to be calculated
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Hours : 45 hrs
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THEATRICAL COMMUNICATION

Handling of the event, Tonal Rhythms and Body language

Transformation techniques and developing the hints

Creating a character, Voice modulation and Thematic relevance

Issue based discussions, textualizing and enacting

Unit V: Writing Popular Ballads

Choosing the contemporary issues, fixing the tone and rhythm and rendering with

Textbook will be compiled by the department for private circulation.

The student will be assigned 2 internal written assignments during the course of study.

One internal assignment worth 5 marks

Total marks for 2 assignments is (2 x 5) = 10 marks

An average mark of the 2 internal assignments to be calculated
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Choosing the contemporary issues, fixing the tone and rhythm and rendering with

Textbook will be compiled by the department for private circulation.

course of study.



Volume V – Arts Syllabus / 2020 - 2021

Academic Council Meeting Held on 21.10.2019 Page 429

Marks allocated for the internal assignments = 5 marks.

Written Examination

The student will take a written examination worth 75 marks.

The passing minimum is 35% of marks.

Project

Students will submit a collection of 5 popular ballads or a script of oral narration or address a

social issue with a street play.

Total marks for the project is 20 marks.

The passing minimum is 35% of marks.
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF ENGLISH

(For those who joined in 2018

Class : PG
Sub code: 18PENVA1

Unit I: Listening & Reading

Various Styles of Listening- Strategies of Reading

Unit II: Spotting Errors

Concord, verb, causative, tense, adjective, conditional, subjunctive,

determiner, conjunction, parallel structure, redundancy

Unit III: Oral Communication

Group Discussion and Interviews

Unit IV: Written Communication

Mechanics of writing- Formal Reports

Textbooks

1. Mohan, Krishna and Meera Banerji.

Macmillan, 2009.

2. Gopalan, R and Rajagopalan, V.

3. McGraw Hill Education.2nd Edition, 2007

References

1. Hannah, Michael and Gerald C.Wilson.

Settings. Singapore: Mc

2. Mohan, Krishna and N. P. Singh.

1995.
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Hours : 45 hrs
Credits

ENGLISH FOR CAREER

Strategies of Reading- Enhancing Word Power

Concord, verb, causative, tense, adjective, conditional, subjunctive, passive, preposition,

determiner, conjunction, parallel structure, redundancy

Unit III: Oral Communication

Group Discussion and Interviews

Unit IV: Written Communication

Formal Reports- Memo- Minutes- Resume Writing- Business Letters

Mohan, Krishna and Meera Banerji. Developing Communication Skills

Gopalan, R and Rajagopalan, V. English for Competitive Examinations

McGraw Hill Education.2nd Edition, 2007

Hannah, Michael and Gerald C.Wilson. Communicating in Business and Professional

. Singapore: Mc-Graw-Hill International Editions, 1998.

Mohan, Krishna and N. P. Singh. Speaking English Effectively. New Delhi: Macmillan,

Arts Syllabus / 2020 - 2021

Page 430

MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)

Hours : 45 hrs
Credits : 01

Enhancing Word Power

passive, preposition,

Business Letters

Developing Communication Skills. Madras:

English for Competitive Examinations. Noida:

Communicating in Business and Professional

. New Delhi: Macmillan,
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3. Pease, Allan. The Definitive Book of Body Language. London: Orion, 2004.

4. Ray, Reuben. Communication Today. Mumbai: Himalaya Publishing House, 1997.

5. Bhatnagar, R.P. and Rajul Bhargava. English for Competitive Examinations. New Delhi:

Macmillan, 1994.

6. Prasad, Hari Mohan and Uma Rani Sinha. Objective English. New Delhi: Tata McGraw-

Hill, 1999

7. Swan, Michael. Practical English Usage. ELBS, 1994

Assignments

The student will be assigned 2 internal written assignments during the course of study.

One internal assignment worth 5 marks

Total marks for 2 assignments is (2 x 5) = 10 marks

An average mark of the 2 internal assignments to be calculated

Marks allocated for the internal assignments = 5 marks.

Written Examination

The student will take a written examination worth 75 marks.

The passing minimum is 35% of marks.

Viva – Voce

In the Viva Voce, Group Discussion and mock interview will be conducted to evaluate the progress

of the students.

The total marks for Viva Voce is 20.

The passing minimum is 35% of marks.
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MANNAR THIRUMALAI NAICKER COLLEGE

DEPARTMENT OF

(For those who joined in 2018

Programme: B.Com (SF)

Sub Code : 18UCOVA3

Unit – I

Advertising: Evolution of

Present status – Advertising in the 20

Unit – II

Types of Advertising: Classified

ads – Radio and television spots.

Unit – III

Advertising in Economy: Advertising in the key ingredient in National Economic

Growth – Stimulating better products

Unit – IV

Advertising in Business: Advertisers and Advertising Agencies

– Departments of Ad Agencies

Unit – V

Advertising and Media: Newspaper, Radio, Television, Outdoor Ads, Exhibitions,

Boarding, Hand bills etc.,

Text Book:

1) Advertising and Salesmanship

2) Modern Advertising – C.B. Gupta, S

Reference Book:

1) Gupta, Advertising and Sales Promotion, EPH Publisher.

2) George E. Betch and Michael A. Belch, Advertising and Promotion, MC Graw Hill

Publishers
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DEPARTMENT OF COMMERCE (SF)

(For those who joined in 2018-2019 and after)

Hours

Credits

ADVERTISING

Advertising: Evolution of modern advertising –Meaning - Definition

Advertising in the 20th Century.

Types of Advertising: Classified – Display – Political advertising

Radio and television spots.

in Economy: Advertising in the key ingredient in National Economic

Stimulating better products – Healthy Competition –Competition and monopoly.

Advertising in Business: Advertisers and Advertising Agencies

ts of Ad Agencies.

Advertising and Media: Newspaper, Radio, Television, Outdoor Ads, Exhibitions,

Advertising and Salesmanship – P. Saravanavel, Margham Publishers, Chennai.

C.B. Gupta, Sultan Chand & Sons Publishers, New Delhi.

Gupta, Advertising and Sales Promotion, EPH Publisher.

George E. Betch and Michael A. Belch, Advertising and Promotion, MC Graw Hill
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Hours : 45

Credits : 01

Definition – Scope and

Political advertising – Public service

in Economy: Advertising in the key ingredient in National Economic

Competition and monopoly.

Advertising in Business: Advertisers and Advertising Agencies – Agency Structure

Advertising and Media: Newspaper, Radio, Television, Outdoor Ads, Exhibitions,

P. Saravanavel, Margham Publishers, Chennai.

ultan Chand & Sons Publishers, New Delhi.

George E. Betch and Michael A. Belch, Advertising and Promotion, MC Graw Hill
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Web Reference:

1) www.marketingpower.com

2) www.tutor24.net

3) www.marketingprofs.com
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(For those who joined in 2018

Programme : B.Com (SF)

Subject Code : 18UCOVA1

EXPORT - IMPORT PROCEDURES AND DOCUMENTATION

UNIT 1

Export and Import - Aims

Commercial Invoice - Certificate of Origin Sample Commercial

Processing of an Export Order

UNIT II

Export Procedures

Receiving an Order - Packing and Marketing. Export

India’s Import Policy: Procedures and Duties

Exim policy – history of Exim policy

UNIT II

Export Documentation and It’s Types

documentation requirements –

Indent House -Obtaining Import Licenses

UNIT IV

Procedure and Steps Involved in Import of Goods

for online application form for import export license in India

import- export license.

UNIT V

Multinational Corporations (MNC

of MNCs- Advantages and disadvantag
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IMPORT PROCEDURES AND DOCUMENTATION

Aims - Schemes - Highlights - Export and Import Procedure in India

Certificate of Origin Sample Commercial Invoice

Processing of an Export Order – shipping order – shipping and customs formalities.

Export Procedures-Export an Order – Consignment - advantages

Packing and Marketing. Export – process – barriers

India’s Import Policy: Procedures and Duties - Import Procedures - Bill of Entry

history of Exim policy – Exim policy documents

Export Documentation and It’s Types – letter of credit –

– insurance documentation – Import Procedures

Obtaining Import Licenses

Procedure and Steps Involved in Import of Goods - Advantages of Indent Houses

for online application form for import export license in India - setup a business in India with

Multinational Corporations (MNCs) - Definition and meaning- Importance and dominance

Advantages and disadvantages of MNCs – Code of conduct – Multinationals in India
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Hours: 45

Credit: 01

IMPORT PROCEDURES AND DOCUMENTATION

Export and Import Procedure in India -

- Steps Involved in the

shipping and customs formalities.

advantages – disadvantages –

barriers –strategies - tariffs - -

Bill of Entry – foreign trade –

types and features –

Import Procedures-Importing Through

Advantages of Indent Houses - guide

setup a business in India with

Importance and dominance

Multinationals in India
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Text Book:

1. Francis Cherunilam., International Marketing,

Reference Book:

1. Varshney & B.Battacharya, International Marketing,

2. B.S Rathor And J.S Rathor., International Marketing
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Programme : B.Com (SF)

Subject Code : 18UCOVA2

HUMAN RESOURCE MANAGEMENT

Unit I

Human Resource Management:

Meaning of HRM – Definition

– Functions - Scope - Concept and Growth of HRM in India.

Unit II

Job Analysis and Job Design:

Meaning of Job Analysis – Objectives

Approaches to Job Design – Methods of Job Design.

Recruitment and Selection

Meaning of Recruitment – Process

India - Meaning of Selection –

Unit III

Placement and Induction

Meaning of Placement – Principles

Procedure – Problems.

Training

Concept of Training – Need –

Training.
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HUMAN RESOURCE MANAGEMENT

Resource Management:

Definition – History - Characteristics - Objectives – Importance

Concept and Growth of HRM in India.

Job Analysis and Job Design:

Objectives – Significance – Process – Meaning of Job Design

Methods of Job Design.

Process – Sources – Recruitment Policy – Recruitment practices in

Steps in Selection Process – Methods of Selection.

Principles – Problems – Meaning of Induction – Objectives

– Importance – Types – Objectives – Methods and Techniques of
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COMMERCE (SF)

2019 and after)

Hours: 45

Credit : 01

Importance - Limitations

Meaning of Job Design –

Recruitment practices in

Methods of Selection.

Objectives – Elements –

Methods and Techniques of
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Unit IV

Performance Appraisal and Job Evaluation

Meaning of Performance Appraisal – Objectives – Uses - Process – Problems – Meaning of Job

Evaluation – Objectives – Process – Uses and Limitations of Job Evaluation.

Job Satisfaction

Concept of Job Satisfaction – Measurement – Job Satisfaction and Work Behavior – Determinants

of Job Satisfaction – Theories of Job Satisfaction.

Unit V

Wages and Salary Administration

Meaning - Objectives – Essentials - Principles- Factors Affecting Wages and Salary

Administration – Methods of Wage Payment – Wage Policy in India.

Human Resource Development:

Concept - Objectives – Need and Significance – Principles - Difference between HRM and HRD –

Qualities of an HRD Manager

Text Books

1. Shashi Gupta and Rosy Joshi, Human Resource Management, Kalyani Publishers, New

Delhi 2018.

Reference Book

2. Dr.L.M.Prasad Human Resource Management, Sultan Chand & Sons, New Delhi, 2018.

3. Dr.C.B.Gupta, Human Resource Management, Sultan Chand & Sons, New Delhi, 2009.
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(For those who joined in 2018

Programme : UG

Subject Code : 18UBAVA2

Unit I - Health

Definition and meaning of Health, Holistic approach to health, Basic information relating to

health, Historical development of health care system in India

Unit II – Introduction to hospitals

Definition and meaning of hospital, historical development of hospitals, grown of hospital

in India

Unit III – Evolution of hospitals in India

Present status of hospitals in India, Present State of Govt. hospital, National Health policy,

Goals for Health for all by 2000 AD and beyond

Unit IV – Legal aspects of medical records

Basic knowledge on the legal aspects of Medical Records including Factories Act,

Workmen Compensation Act & Consumer Protection Act.

Unit V - Management of Hospital

Procedures of Medical Auditing & its importance. Government Regulations &

requirements.
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Hours

Credit
HOSPITAL MANAGEMENT

Definition and meaning of Health, Holistic approach to health, Basic information relating to

health, Historical development of health care system in India

hospitals

Definition and meaning of hospital, historical development of hospitals, grown of hospital

of hospitals in India

Present status of hospitals in India, Present State of Govt. hospital, National Health policy,

or all by 2000 AD and beyond

Legal aspects of medical records

Basic knowledge on the legal aspects of Medical Records including Factories Act,

Workmen Compensation Act & Consumer Protection Act.

Management of Hospital

Medical Auditing & its importance. Government Regulations &
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Definition and meaning of Health, Holistic approach to health, Basic information relating to

Definition and meaning of hospital, historical development of hospitals, grown of hospital

Present status of hospitals in India, Present State of Govt. hospital, National Health policy,

Basic knowledge on the legal aspects of Medical Records including Factories Act,

Medical Auditing & its importance. Government Regulations &
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References:

1. Hospital Administration — Tabish (O.U.P.)

2. Principles of Hospital Administration & Planning — B.M.Sakharkar, Jaypee Brothers

3. Hospital Administration & Management — C.M. Francis & D’Souza.

4. Management of Hospitals — Goel& Kumar. (Deep & Deep).

5. Medical Records , G.D. Mogli,Jaypee Brothers
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(For those who joined in 2018

Programme : UG

Subject Code : 18UBAVA3

UNIT1: Introduction to Rural Marketing

Concept-Nature-Scope-
Components and classification of Rural Markets

UNITII: Segmentation in Rural Marketing

Rural Market Segmentation
Competitive product strategies for rural markets

UNITIII: Rural Marketing Strategies

Pricing methods and strategies for p
Distribution Strategies for Rural consumers

UNITIV: Market Regulation&

Regulated Market -Inspection of quality control
Protection Act 1986.

UNITV: Emerging Trends in Rural Marketing

E- Rural Marketing-Rural M
Products-Green Marketing in Indian and Global Context

Reference:

1. Rural marketing - csg krishnamacharylu & laitha ramakrishna,

2. Rural Marketing- Gopalaswamy Vikas Publishing House
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Hours

Credit

RURAL MARKETING

UNIT1: Introduction to Rural Marketing

-Evolution of Rural Marketing-Significance of Rural
Components and classification of Rural Markets.

UNITII: Segmentation in Rural Marketing

Segmentation -Marketing Mix- Product Strategy - Product mix Decisions
Competitive product strategies for rural markets - Targeting & Positioning for rural market

UNITIII: Rural Marketing Strategies

ing methods and strategies for products of Rural Markets-Promotional Strategies &
Distribution Strategies for Rural consumers -Product Management in Rural Markets

& Institutional support to Rural Marketing

Inspection of quality control --- Inspection of AGMARK

Emerging Trends in Rural Marketing

Rural Marketing of Consumer Durables-Rural Marketi
Green Marketing in Indian and Global Context.

csg krishnamacharylu & laitha ramakrishna,

Gopalaswamy Vikas Publishing House
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Significance of Rural Marketing-

Product mix Decisions -
ng for rural market.

Promotional Strategies &
Product Management in Rural Markets.

Institutional support to Rural Marketing

Inspection of AGMARK -Consumer

Rural Marketing of FMCG
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DEPARTMENT OF

(For those who joined in 2018

Programme : UG

Subject Code : 18UBAVA1

UNIT: 1

INVESTMENT AN OVERVIEW

UNIT: 2

MARKET PLACE - new issue market

brokerage business- investment companies

UNIT: 3

THE INVESTMENT ALTERNATIVES

policies and decisions - government securities

UNIT:4

SECURITY ANALYSIS

market theories.

UNIT :5

PORTFOLIO ANALYSIS AND MANAGEMENT

modern portfolio theory - capital asset pricing model

performance evaluation

UNIT: 6

DERIVATIVE SECURITIES

options - convertible securities

BOOKS FOR REFERENCE:

1. Investment analysis and portfolio management

2. Investment Management – S Chand (V.K. Bhalla)
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Hours :

Credit

INVESTMENT MANAGEMENT

INVESTMENT AN OVERVIEW-concept of investing - time value of money

new issue market - the stock markets in India

investment companies- market indexes - security credit ratings

THE INVESTMENT ALTERNATIVES – bond-preference share

government securities - money market.

SECURITY ANALYSIS -fundamental security analysis - technical analysis

PORTFOLIO ANALYSIS AND MANAGEMENT - portfolio

capital asset pricing model - investment timing and portfolio

DERIVATIVE SECURITIES -financial derivatives markets -

securities – warrants futures.

:

1. Investment analysis and portfolio management – Prasannachandar

S Chand (V.K. Bhalla)
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
BUSINESS ADMINISTRATION (SF)

Hours : 45

Credit : 01

value of money.

the stock markets in India - listing of securities -

security credit ratings.

- equity share - divided

technical analysis - efficient

portfolio investment process -

estment timing and portfolio -

- global perspective –
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kd;dh; jpUkiy

Course Structure

gFjp :Value Added Course

tFg;G: ,sepiy

Course Outcomes

CO1: (K1) gz;ilafhy kUj;Jt Kiwgw;wp mwpar;nra;jy
CO2: (K3) Nehapd; jd;ikf;Nfw;w kUe;Jfisj; Njh;T
CO3: (K5) Neha;f;fhd %ypiffisf; fz;lwpe;J mtw;iwg; gad;gLj;j cjTjy;.
CO4: (K4) gpuhzhakk;;> clw;gapw;rp Kjypatw;wpd; thapyhf Nehiaf; Fzg;gLj;j

fw;Wj;jUjy;
CO5: (K6) ek;kplk; cs;s tPl;Lg; nghUl;

kUj;Jtj;ijf; fw;Wf;nfhs;s cjTjy;.

$W 1:

ekJ cly; ,aw;ifNahL ,iae;J tho;tjw;nfd mike;jJ

my;y - Neha; ekf;F ez;gd; giftd; my;y

gjpyhf mKf;fp itj;jy; -

$W 2:

cz;zh Nehd;G xU kUe;J
vg;gbj; njhlq;FtJ - cz;z

$W 3:

Rthr cWg;Gf;fs; -

Kiwfs; - ntg;gk; vd;gJ ahJ?

nghUsh? –ntg;gNk ,sikf;Ff; fhuzk; .

$W 4:

ePh;rpfpr;ir – ePhpd; jd;ikfs;

kzpfspd; gaDk; cgNahfKk;> kz;Fspay;

$W 5:

MNuhf;fpakhf tho MW nray;fs;

nesyp – g];jp.
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kd;dh; jpUkiy ehaf;fh; fy;Y}hp (jd;dhl;rp)
gRkiy>kJiu– 625 004

jkpo;j;Jiw (SF)

Course Structure – Semester wise CBCS (w.e.f.2019 -2020

ghlf; FwpaPl;L vz;:

Neuk; : 45 kzpNeuk;

jkpopy; ,aw;if kUj;Jtk;

gz;ilafhy kUj;Jt Kiwgw;wp mwpar;nra;jy;.
Nehapd; jd;ikf;Nfw;w kUe;Jfisj; Njh;T nra;jy;.
Neha;f;fhd %ypiffisf; fz;lwpe;J mtw;iwg; gad;gLj;j cjTjy;.
gpuhzhakk;;> clw;gapw;rp Kjypatw;wpd; thapyhf Nehiaf; Fzg;gLj;j

ek;kplk; cs;s tPl;Lg; nghUl;fisf; nfhz;L gf;f tpistpy;yhj
kUj;Jtj;ijf; fw;Wf;nfhs;s cjTjy;.

ekJ cly; ,aw;ifNahL ,iae;J tho;tjw;nfd mike;jJ

Neha; ekf;F ez;gd; giftd; my;y - kUe;J Ntz;lhk;

czNt kUe;J kUe;Nj czT – kUe;Jk; jpUts;StUk;.

h Nehd;G xU kUe;J - cz;zh Nehd;G tiffs;
cz;zh Nehd;ig vg;gb Kbg;gJ - cz;zh Nehd;gpd; gad;fs;.

Kiwahd %r;Rg;gapw;rp – gpuhzhahkk;

ntg;gk; vd;gJ ahJ? –ntg;gk; vd;gJ vg;gb cz;lhfpwJ?

ntg;gNk ,sikf;Ff; fhuzk; .

ePhpd; jd;ikfs; - ePhpd; gaDk; cgNahfKk; -

kzpfspd; gaDk; cgNahfKk;> kz;Fspay; - kz;Gijay;.

ho MW nray;fs;; fghyghj;jp – jpuhlfk;
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(jd;dhl;rp)

2020)

ghlf; FwpaPl;L vz;: 18UTAVA3

Neuk; : 45 kzpNeuk;

Neha;f;fhd %ypiffisf; fz;lwpe;J mtw;iwg; gad;gLj;j cjTjy;.
gpuhzhakk;;> clw;gapw;rp Kjypatw;wpd; thapyhf Nehiaf; Fzg;gLj;j

fisf; nfhz;L gf;f tpistpy;yhj

ekJ cly; ,aw;ifNahL ,iae;J tho;tjw;nfd mike;jJ - Neha; xd;Nw gy

kUe;J Ntz;lhk; - ntspNaw;wYf;Fg;

kUe;Jk; jpUts;StUk;.

h Nehd;G tiffs; - cz;zh Nehd;ig
h Nehd;gpd; gad;fs;.

gpuhzhahkk; - rpy gpuhzhak

ntg;gk; vd;gJ vg;gb cz;lhfpwJ? –ntg;gk; xU

gytpj rpfpr;irfs; -

jpuhlfk; - Nej;jp – njsj;jp -
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ghl E}y; :

01. ,aw;if kUj;Jtk; - kfhp\p f.mUzhryk;>
(jj;Jtq;fSk; nra;KiwfSk;)
fhe;jpa ,yf;fpar;rq;fk;

kJiu– 625 020.

gjpg;G -1993.

ghh;it E}y;fs;

01. lhf;lh; .j.Rje;jpukzp - ehl;LkUe;Jfs;>

,uhN[\; gjpg;gfk;>
vz; 6> gk;ghefh; 4 tJ njU>
cr;rg;guk;GNkL> ma;ah;gq;fsh>
kJiu. 625 014.

gjpg;G – 2004.

02. Gyth; K. gRkiyauR - nre;jkpOk; rpj;jkUj;JtKk>;

rPijg;gjpg;gfk;>

6/16 Njhg;G Ntq;flhr;ryk;>
jpUty;ypf;Nfzp>nrd;id -600005>

gjpg;G – 2006.

03. ,aw;if newpNa ,dpakUe;J - Kidth; jp.rptfhkp>

epA nrQ;Rhp Gf;̀ T];(gp)ypl;
41>gp.rpl;Nfh ,z;l];l;upay; v];Nll;>
mk;gj;J}h;>
nrd;id -600098.

gjpg;G – 2013.
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kd;dh; jpUkiy

Course Structure

gFjp :value added course

tFg;G: ,sepiy

Course Outcomes

CO1: (K1) khzth;fsplk; MSikg; gz;ig cUthf;Fjy;.
CO2: (K3) khzth;fspd; MSikg; gz;ig Nkk;gLj;Jjy;.
CO3: (K5) Nkk;gl;l MSikg; gz;ig kdpjg; gz;gpd; top czur; nra;jy;.
CO4: (K4) MSikg; gz;ig gpw MSikfNshL xg;gpl;lwpjy;.
CO5: (K6) MSikg; gz;ig cstpay; Nfhl;ghl;bd; top

vLj;Jiuj;jy;.

$W :1 MSikg; gz;Gk; Nfhl;ghLfSk;

MSikg; gz;Gfs;
MSikg; gz;G gw;wpa cstpay; Nfhl;ghLfs;

– rpf;kz;l; g;uha;L cstpay; Nfhl;ghL

clypay; Nfhl;ghLfs;.

$W : 2 MSikg; gz;gpd; tsh;r;rp:

Foe;ijg; gUtk; Kjy; MW Mz;Lfs;

tshpsk; gUtk; kw;Wk; ,sikg; gUt fhy tsh;r;rp

,Wjpf;fl;l tho;f;ifapy; MSikg;

$W : 3 MSikg; gz;ig eph;zapf;Fk; fhuzpfs;:

ehskpy;yhr; Rug;gpfs;

Rug;gpfs; - gpl;A+l;hp Rug;gpfs;

$W : 4 MSikg; gz;igg; ghjpf;Fk; fhuzpfSk; Nkk;gLj;Jk;

,ltpay; fhuzpfs; -

nghUshjhu mikg;G –
fye;Jiuahlypd; juk; - xOf;fr; #oy;

cilatd; - gz;GfSk;> gof;fq;fSk;

ek;ik khw;wpf; nfhs;Sjy;.
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kd;dh; jpUkiy ehaf;fh; fy;Y}hp (jd;dhl;rp)
gRkiy>kJiu– 625 004

jkpo;j;Jiw (SF)

Course Structure – Semester wise CBCS (w.e.f.2019 -2020

ghlf; FwpaPl;L vz;:

Neuk; : 45 kzpNeuk;

MSikj;jpwd;

khzth;fsplk; MSikg; gz;ig cUthf;Fjy;.
khzth;fspd; MSikg; gz;ig Nkk;gLj;Jjy;.
Nkk;gl;l MSikg; gz;ig kdpjg; gz;gpd; top czur; nra;jy;.
MSikg; gz;ig gpw MSikfNshL xg;gpl;lwpjy;.
MSikg; gz;ig cstpay; Nfhl;ghl;bd; top khzth;fSf;F
vLj;Jiuj;jy;.

$W :1 MSikg; gz;Gk; Nfhl;ghLfSk;:

MSikg; gz;Gfs; - MSikg; gz;gpd; gy;NtW $Wfs;
MSikg; gz;G gw;wpa cstpay; Nfhl;ghLfs; - fhl;ly; mth;fspd; gz;G eyd; Nfhl;ghL

rpf;kz;l; g;uha;L cstpay; Nfhl;ghL - ];fpd;dhpd; elj;ijf; Nfhl;ghL

2 MSikg; gz;gpd; tsh;r;rp:

Foe;ijg; gUtk; Kjy; MW Mz;Lfs; - gUtkiltjw;F Ke;ija fhy tsh;r;rp

tshpsk; gUtk; kw;Wk; ,sikg; gUt fhy tsh;r;rp – KJikapy; milAk; tsh;r;rp

,Wjpf;fl;l tho;f;ifapy; MSikg; gz;gpd; tsh;r;rp.

3 MSikg; gz;ig eph;zapf;Fk; fhuzpfs;:

ehskpy;yhr; Rug;gpfs; - fizak; - ijuha;L Rug;gp – ml;hpdy; Rug;gp

gpl;A+l;hp Rug;gpfs; - clw;fl;L – cly; Ntjpapay;.

4 MSikg; gz;igg; ghjpf;Fk; fhuzpfSk; Nkk;gLj;Jk; topKiwfSk;;:

- jl;g ntg;gepiy – czT – kf;fs; njhifg; ngUf;fk;

r%f murpay; fhuzpfs; - cstpay; fhuzpfs;
xOf;fr; #oy; - cstpay; topKiwfs; -

gz;GfSk;> gof;fq;fSk; - rpe;jidapd; nry;thf;F
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ghlf; FwpaPl;L vz;: 18UTAVA2

Neuk; : 45 kzpNeuk;

Nkk;gl;l MSikg; gz;ig kdpjg; gz;gpd; top czur; nra;jy;.

khzth;fSf;F

MSikg; gz;gpd; gy;NtW $Wfs; - gz;G eyd;fs; -
fhl;ly; mth;fspd; gz;G eyd; Nfhl;ghL

elj;ijf; Nfhl;ghL – fpnul;rdh;

gUtkiltjw;F Ke;ija fhy tsh;r;rp –

KJikapy; milAk; tsh;r;rp -

ml;hpdy; Rug;gp – ghYzh;Tr;

topKiwfSk;;:

kf;fs; njhifg; ngUf;fk; -

cstpay; fhuzpfs; -
kdpjd; ,iwj;jd;ik

;jidapd; nry;thf;F – gpwiu khw;WKd;
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$W : 5 Ntjhe;jk; fhl;Lk; top:

Ntjhe;jk; xU tpsf;fk; - rj;jpak;> Neh;ik– m`pk;ir – gpuk;krhpak; - fPjh

cgNjrk; - Nahf top Nkk;ghL.

ghl E}y;:

1. v];. Re;jurPdpthrd; - MSik Nkk;ghL

jhkiu gg;spNf\d;]; (gp) ypl;.>

41-B, rpl;Nfh ,z;l];bhpay; v];Nll;>

mk;gj;J}h;> nrd;id – 600 098.

,uz;lhk; gjpg;G – brk;gh; 2011.

ghh;it E}y;:
1. Kidth; m. ,uhkrhkp - kdjpy; cWjp Ntz;Lk;

epA+ nrQ;Rhp Gf; `T]; (gp) ypl;.>

41-B, rpl;Nfh ,z;l];bhpay; v];Nll;>

mk;gj;J}h;> nrd;id – 600 098.

gjpg;G - [Pd; 2015.



Academic Council Meeting Held on 21.10.2019

kd;dh; jpUkiy

Course Structure

gFjp :value added course

tFg;G: KJepiy I & II

Course Outcomes
CO1:(K1) ehlff;fiyapd; Njhw;wk; gw;wp mwpKfk; nra;jy;.

CO2:(K2) fhye;NjhWk; ehlff;fiyapd; tsh;r;rpiag; Gyg;gLj;Jjy;.

CO3:(K4) ehlff;fiyia kjpg;gPL nra;jy;.

CO4:(K5) ehlff;fiyf;F cap&l;ba fiyQh;fs; Fwpj;J Muha;e;jwpjy;

CO5:(K6) Gjpa ehlfq;fis tuNtw;W khzth;fs; ebg;Gf;fiyia ntspg;gLj;j top
fhl;ly;.

$W : 1

ehlff;fiy – rq;ffhyk; : ehlfj;jpd; Njhw;wk;

$j;J - ts;spf;$j;Jf; – Fuit $j;J

$W : 2

rq;fk; kUtpafhy ehlff;fiy : Ntj;jpaYk; nghJtpaYk;

thpf;$j;J–rhf;iff;$j;J – gjpNdhuhly;fs;

$W : 3

ehl;Lg;Gw ehlfk; -

tPjpehlfk; - fjf;fsp – njUf;$j;Jf; fiyQh;fs;

$W :4

,Ugjhk; E}w;whz;by; ehlff;fiy : gk;ky; rk;ge;jKjypahh;

- b.Nf.v]; rNfhjuh;fs; - vd;.v];.Nf
ebfh; jpyfk;.

$W: 5

,d;iwa ehlfk; - GuhzkWg;G ehlfq;fs;

,yf;fpa/tuyhw;W/r%fehlfq;fs;
Foe;ijfSf;fhd ehlfq;fs;
ehlfq;fspd; - nkhop> eil> mikg;G.
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kd;dh; jpUkiy ehaf;fh; fy;Y}hp (jd;dhl;rp)
gRkiy>kJiu– 625 004

jkpo;j;Jiw (SF)

Course Structure – Semester wise CBCS (w.e.f.2019 -2020

ghlf; FwpaPl;L vz;:

Neuk; : 45 kzpNeuk;

ehlff; fiy

ehlff;fiyapd; Njhw;wk; gw;wp mwpKfk; nra;jy;.

fhye;NjhWk; ehlff;fiyapd; tsh;r;rpiag; Gyg;gLj;Jjy;.

ehlff;fiyia kjpg;gPL nra;jy;.

ehlff;fiyf;F cap&l;ba fiyQh;fs; Fwpj;J Muha;e;jwpjy;

Gjpa ehlfq;fis tuNtw;W khzth;fs; ebg;Gf;fiyia ntspg;gLj;j top

rq;ffhyk; : ehlfj;jpd; Njhw;wk; - Jzq;iff; $j;J

Fuit $j;J – tpwypah; $j;J - $j;jh;fs;.

rq;fk; kUtpafhy ehlff;fiy : Ntj;jpaYk; nghJtpaYk;

gjpNdhuhly;fs; - jiyf;Nfhy;.

gs;S – FwtQ;rp – nehz;b ehlfq;fs;

njUf;$j;Jf; fiyQh;fs; - cil> xg;gid –

,Ugjhk; E}w;whz;by; ehlff;fiy : gk;ky; rk;ge;jKjypahh;

vd;.v];.Nf – ehlfrig – kfsph; ehlff;FO

GuhzkWg;G ehlfq;fs; - ,yq;Nf];tud; -

r%fehlfq;fs; - murpay;/gpur;rhu/nghOJNghf;F ehlfq;fs;
Foe;ijfSf;fhd ehlfq;fs; - Gjpacj;jp ehlfq;fs; - thndhyp ehlfq;fs;

eil> mikg;G.
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(jd;dhl;rp)

2020)

ghlf; FwpaPl;L vz;: 18PTAVA1

Neuk; : 45 kzpNeuk;

ehlff;fiyf;F cap&l;ba fiyQh;fs; Fwpj;J Muha;e;jwpjy;

Gjpa ehlfq;fis tuNtw;W khzth;fs; ebg;Gf;fiyia ntspg;gLj;j top

Jzq;iff; $j;J – ntwpahly;

rq;fk; kUtpafhy ehlff;fiy : Ntj;jpaYk; nghJtpaYk; - Mhpaf;$j;J–

nehz;b ehlfq;fs; - njUf;$j;J –

– njUf;$j;J kiwT.

,Ugjhk; E}w;whz;by; ehlff;fiy : gk;ky; rk;ge;jKjypahh; - rq;fujh];Rthkpfs;

kfsph; ehlff;FO – kf;fs; jpyfk; -

- ePjpNjtd; kaf;fk; -

nghOJNghf;F ehlfq;fs; -
thndhyp ehlfq;fs; - ,d;iwa
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ghlE}y;:

1. rf;jpg; ngUkhs; - jkpo; ehlf tuyhW

[p gjpg;gfk>;

kJiu> gjpg;G – 1990

ghh;it E}y;fs;

1. tp.Nf.#hpa ehuhazrh];jphpahh; - ehlftpay;

cyfj;jkpohuha;r;rp epWtdk;>

nrd;id-600113> gjpg;G – 2004

2. V.vd;.ngUkhs; - jkpo; ehlfk; - Xh; Ma;T

jkpo;g;gjpg;gfk;>

nrd;id – 600020> gjpg;G – 1979

3. Nf.V. FzNrfud; - jkpo; ehlfKk; rq;fujh]; RthkpfSk;

md;dk; (gp) ypl;>

rptfq;if – 623 560> gjpg;G - 1987
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MANNAR THIRUMALAI NAICKER COLLEGE

DEPARTMENT OF

(For those who joined in 2018

Class : I-B.Com (CA)
Subject Code : 18UCAVA3

UNIT 1

Services: Meaning and Definition, Characteristics of service, Introduction growth of the

service sector.

UNIT 2

Marketing Mix in Service Marketing: The seven Ps: product

Service Concept, Service life cycle. Price

UNIT 3

Promotion of service –

services.

UNIT 4

Additional dimension in services marketing

UNIT 5

Marketing of Service with Special Reference To: 1. Financial services, 2. Health services,

3. Hospitality services 4. Educational services.

Text Book:

1. Services Marketing, Vasanthi Venugopal, Raghu V.N. Himalaya Publishing House.

Reference books:

1. Services Marketing, S.M.Jha, Himalaya Publishing House.

2. Services Marketing, Nagarajan, Margham Publications,
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)

DEPARTMENT OF COMMERCE WITH CA (SF)

(For those who joined in 2018-2019 and after)

(CA) Hours :
Credit :

SERVICES MARKETING

Meaning and Definition, Characteristics of service, Introduction growth of the

Marketing Mix in Service Marketing: The seven Ps: product – Meaning and Definition,

Service Concept, Service life cycle. Price – Meaning and Definition, pricing strategies and tactics.

Promotion mix for services and Place - Distribution methods for

Additional dimension in services marketing – people, physical evidence and process.

Marketing of Service with Special Reference To: 1. Financial services, 2. Health services,

3. Hospitality services 4. Educational services.

1. Services Marketing, Vasanthi Venugopal, Raghu V.N. Himalaya Publishing House.

1. Services Marketing, S.M.Jha, Himalaya Publishing House.

2. Services Marketing, Nagarajan, Margham Publications,
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(Autonomous)

WITH CA (SF)

Hours : 45
: 01

Meaning and Definition, Characteristics of service, Introduction growth of the

Meaning and Definition,

, pricing strategies and tactics.

Distribution methods for

people, physical evidence and process.

Marketing of Service with Special Reference To: 1. Financial services, 2. Health services,

1. Services Marketing, Vasanthi Venugopal, Raghu V.N. Himalaya Publishing House.
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MANNAR THIRUMALAI NAICKER COLLEGE

DEPARTMENT OF

(For those who joined in 2018

Class : II-B.Com (CA)
Subject Code : 18UCAVA1

UNIT I

Audit – Definition and Basic principles

UNIT II

Preparations before audit

procedure for auditing.

UNIT III

Vouching – Definition, vouching of cash transactions

Internal check and control.

UNIT IV

Verifications and valuations of assets and liability. Assets: Fixed assets, Investments and

Inventories. Liabilities: Loans and liabilities.

UNIT V

Liabilities of an auditor

party – legal position.

Text Book:

1. A Hand Book of Practical Auditing, B.N. Tandon, S. Sudharsnam, S. Sundara Ba
S.Chand Publishing, New Delhi.

Reference Books:

1. Auditing, Peer Mohamed, Pass Publication, Madurai.

2. Auditing S.M. Sundaram
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)

DEPARTMENT OF COMMERCE WITH CA (SF)

(For those who joined in 2018-2019 and after)

(CA) Hours :
Credit :

PRACTICAL AUDITING

Definition and Basic principles - Qualities of an auditor - Duties of an auditor.

Preparations before audit – audit programme, audit notes, audit files, working paper,

Definition, vouching of cash transactions – vouching of trading transactions

ations and valuations of assets and liability. Assets: Fixed assets, Investments and

Liabilities: Loans and liabilities.

Liabilities of an auditor – Liabilities for negligence, criminal Liability and liability to third

A Hand Book of Practical Auditing, B.N. Tandon, S. Sudharsnam, S. Sundara Ba
S.Chand Publishing, New Delhi.

Peer Mohamed, Pass Publication, Madurai.

Auditing S.M. Sundaram, Sri Meenatchi Publications, Karaikudi.
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(Autonomous)

COMMERCE WITH CA (SF)

Hours : 45
: 01

Duties of an auditor.

audit programme, audit notes, audit files, working paper,

vouching of trading transactions -

ations and valuations of assets and liability. Assets: Fixed assets, Investments and

Liabilities for negligence, criminal Liability and liability to third

A Hand Book of Practical Auditing, B.N. Tandon, S. Sudharsnam, S. Sundara Babu
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MANNAR THIRUMALAI NAICKER COLLEGE

DEPARTMENT OF

(For those who joined in 2018

Class : III-B.Com (CA)
Subject Code : 18UCAVA2

PERSONALITY

UNIT I

Introduction to personality

and secondary traits – self-esteem and self

UNIT II

Analysis of different ego states, id, ego, super ego

personality strength and weaknesses.

UNIT III

Changing in personality

emotions.

UNIT IV

Time management –Personal attitude towards time

ambition – Saying ‘No’ assertively

UNIT V

Attitude – Concept, Positive attitude and Negative attitude

attitude – Advantages of positive attitude
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)

DEPARTMENT OF COMMERCE WITH CA (SF)

(For those who joined in 2018-2019 and after)

(CA) Hours :
Credit :

PERSONALITY DEVELOPMENT

Introduction to personality – Hierarchy of personality traits, Cardinal traits, central traits

esteem and self-confidence.

Analysis of different ego states, id, ego, super ego – SWOT Analysis, Knowing

personality strength and weaknesses.

Changing in personality – Being our self - being adaptable – Individuality

Personal attitude towards time – Effective Time

Saying ‘No’ assertively – Planning and Prioritising.

Concept, Positive attitude and Negative attitude – Ways to develop positive

sitive attitude – Group Discussion – Meaning, Process.
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(Autonomous)

WITH CA (SF)

Hours : 45
: 01

Hierarchy of personality traits, Cardinal traits, central traits

SWOT Analysis, Knowing the

Individuality – controlling

Time Management: role and

Ways to develop positive

Meaning, Process.
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Text Books:

1. Personality Development, Interpeprsonal skills and career management,
C.S.G.Krishnamacharyulu, Lalitha Ramakrishnan, Himalaya publishing House.

2. Personality Development and Career Management, R.M.Onkar, S.Chand & Company Ltd,
New Delhi.

References Books:

1. Personality Development, Krishna Kumar Sing, APH Publishing Corporation, New Delhi.

2. Stephan P.Robbins, Organisational Behaviour, Prentice Hall of India Private Limited, New
Delhi.

3. Time Management, Marshalll J.Cook, Adams Media Corporation.
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MANNAR THIRUMALAI NAICKER COLLEGE

DEPARTMENT OF

(For those who joined in 2018

Class : I-M.Com (CA)
Subject Code : 18PCAVA2

MICRO, SMALL & MEDIUM SCALE ENTERPRISES

UNIT I - CONCEPT OF MSME

Define - Micro, Small & Medium Scale Enterprises, Characteristics, Advantage of MSME

and its Role in economic development.

UNIT II - ESTABLISHING M

Environmental scanning, Market Assessment, Technology, Selection of site

of SME .

UNIT III - MSME FINANCING

State Government: DICs, SFCs, SIDC/SIIC, SSIDC, SIDBI and Commercial Banks.

Central Government: SSI Board, SIDO.

UNIT IV - MSME DEVELOPMENT

Improving Competitiveness of

development in MSMEs – Modernisation issues.

UNIT V - FUTURE OF MSME

Emerging issues affecting SMEs

scenario.
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)

DEPARTMENT OF COMMERCE WITH CA (SF)

(For those who joined in 2018-2019 and after)

(CA) Hours :
Credit :

MICRO, SMALL & MEDIUM SCALE ENTERPRISES (MSME)

CONCEPT OF MSME

Micro, Small & Medium Scale Enterprises, Characteristics, Advantage of MSME

development.

MSMEs

Environmental scanning, Market Assessment, Technology, Selection of site

MSME FINANCING

State Government: DICs, SFCs, SIDC/SIIC, SSIDC, SIDBI and Commercial Banks.

nment: SSI Board, SIDO.

MSME DEVELOPMENT

Improving Competitiveness of MSMEs Through enhancing productivity

Modernisation issues.

FUTURE OF MSME

Emerging issues affecting SMEs – Challenges and Opportunities of MSME under current
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(Autonomous)

WITH CA (SF)

Hours : 45
: 01

(MSME)

Micro, Small & Medium Scale Enterprises, Characteristics, Advantage of MSME

Environmental scanning, Market Assessment, Technology, Selection of site – Registration

State Government: DICs, SFCs, SIDC/SIIC, SSIDC, SIDBI and Commercial Banks.

SMEs Through enhancing productivity – technological

rtunities of MSME under current
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Text Book:

1. Small scale industries and entrepreneurial Development, C.S.V.Murthy, Himalaya

Publishing House.

Reference Books:

2. Small scale industries and entrepreneurship, Vasant Desai Himalaya Publishing House.

3. Entrepreneurship and Small Business Management, Vasant Desai Himalaya Publishing

House.

4. Entrepreneurship Development, Small Business Enterprises’ ,: Poornima M Charantimath

PearsonEducation.
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DEPARTMENT OF

(For those who joined in 2018

Class : II-M.Com (CA)
Subject Code : 18PCAVA1

UNIT I

Define – Interview, Interviewee, Interviewer

Unstructured Interview, Telephone Interview, Face to Face Interview, Panel Interview and Video

Interview.

UNIT II

Common Interview questions

questions.

UNIT III

Body language for interview

UNIT IV

Mock Interview – Students are required to conduct mock interviews

and compensation.

UNIT V

Closing the interview –

*Material will be supplied by Department

Reference Book:

1. Interview Skills, Shajitha Jeyaprakasam, Himalaya Publishing house.
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DEPARTMENT OF COMMERCE WITH CA (SF)

(For those who joined in 2018-2019 and after)

(CA) Hours :
Credit :

INTERVIEW SKILLS

Interview, Interviewee, Interviewer – Types of interview –

Unstructured Interview, Telephone Interview, Face to Face Interview, Panel Interview and Video

Common Interview questions- What employers want – Legal questions

Body language for interview – Interview preparation tips.

Students are required to conduct mock interviews

– Post interview and follow-up.

Material will be supplied by Department

1. Interview Skills, Shajitha Jeyaprakasam, Himalaya Publishing house.

Arts Syllabus / 2020 - 2021

Page 454

(Autonomous)

WITH CA (SF)

Hours : 45
: 01

Structures Interview,

Unstructured Interview, Telephone Interview, Face to Face Interview, Panel Interview and Video

Legal questions – Challenging

Students are required to conduct mock interviews – Negotiating salary
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF B.COM (CORPORATE SECRETARYSHIP)

(For those who joined in 2019

Class : I-B.Com (CP)
Semester :
Subject Code: 18UCPVA1

Course Outcomes: On successful completion of the course, the students will be able to
CO1: Know the basic Principles of Life Insurance.

CO2: Analyse the benefits of individuals and the society.

CO3: Enable the Structure of Indian Insurance

CO4: Understand the Economic Principles of insurance.

CO5: Study the Structure of Indian Insurance Industry

UNIT-1: Introduction: Definition

Life insurance policies.

UNIT-2: Benefits of insurance

UNIT-3: Economic Values of Insurance:

Maturity Period- Surrender Value

UNIT- 4: Basic Principles of Insurance

– Indemnity – Proximate cause.

UNIT-5: Structure of Indian Insurance Industry:

Authority (IRDA) Condition, Duties,

Text book:

1. P.Periasamy, Principles and Practice of Insurance,

2. SIA, Principles of Insurance,

3. Dr Rakesh Agarwal, Principles of Insurance

Reference book:

1. M.Manoharan,Insurance

2. Neeti Gupta , Abha Chopra

(2018).
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DEPARTMENT OF B.COM (CORPORATE SECRETARYSHIP)

(For those who joined in 2019-2020 and after)

B.Com (CP) Part III : Value Added Course
Hours : 45
Credits : 01

PRINCIPLES OF LIFE INSURANCE

On successful completion of the course, the students will be able to
Know the basic Principles of Life Insurance.

Analyse the benefits of individuals and the society.

Structure of Indian Insurance Industry.

Understand the Economic Principles of insurance.

Structure of Indian Insurance Industry.

Definition – Objectives of insurance – Functions of insurance

of insurance: Benefits of insurance to individuals, to Business and to

Values of Insurance: Sharing – Premium - Bonus

Surrender Value- Assignment - Renewal - Expiry- Nomination

Basic Principles of Insurance: Utmost good Faith – Insurable Interest

Proximate cause.

5: Structure of Indian Insurance Industry: Insurance Regulatory and Development

Authority (IRDA) Condition, Duties, Powers and Functions.

Principles and Practice of Insurance, Himalaya Publishing House.

Principles of Insurance, SIA Publishers & Distributors Pvt Ltd

Principles of Insurance, Sashi Publications; 2019 edition (2017).

Insurance Principles and Practice, Palani Paramounts Publications.

Abha Chopra, Principles of Insurance, 2018 edition,
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF B.COM (CORPORATE SECRETARYSHIP) (SF)

2020 and after)

: Value Added Course

On successful completion of the course, the students will be able to

Functions of insurance – Types of

Business and to society.

Bonus - Discount- Claim-

Nomination- Lapse of Policy.

Insurable Interest – Material facts

Insurance Regulatory and Development

Himalaya Publishing House.

& Distributors Pvt Ltd, 2019 edition (2019).

Sashi Publications; 2019 edition (2017).

Principles and Practice, Palani Paramounts Publications.

2018 edition, Kalyani Publishers
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF

(For those who joined in 2018

Programme : I - BSW

Subject Code : 18USWVA1

Unit –I

Stress – Understanding stress through WAT

between Positive and Negative Stress

Unit – II

Factors influencing stress

and emotions

Unit – III

Effects of stress on human body

system – Understanding body chemicals

Unit – IV

Understanding stress level

destructive – Role of Personality

Unit – V

Intrapersonal management te

level of fitness – Breathing exercise

Text Books:

1. “Effective Planning and Time Management”, Vivek Bindra Bloomsbury India 23.07.2017

2. “Why zebras don’t get ulcers”, Robert.
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF SOCIAL WORK (SF)

(For those who joined in 2018-2019 and after)

STRESS MANAGEMENT

Understanding stress through WAT – Sources of stress – Types of Stress.

between Positive and Negative Stress

Factors influencing stress – Physical and Psychological, social – Role of thoughts, beliefs

Effects of stress on human body – Nervous system – Immune System

Understanding body chemicals – Dopamine – Cortisol – oxytocin

Understanding stress level – circardian rhythm – coping with Anger

Role of Personality – Self esteem

Intrapersonal management techniques – Time management – Assertiveness

Breathing exercise – state of the art strategies

“Effective Planning and Time Management”, Vivek Bindra Bloomsbury India 23.07.2017

“Why zebras don’t get ulcers”, Robert. M. Sapolsky Holt paperbacks, 15.09.2014
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Hours: 45

Credit : 01

Types of Stress. Difference

Role of thoughts, beliefs

Immune System – Cardio vascular

coping with Anger – constructive and

Assertiveness – Health &

“Effective Planning and Time Management”, Vivek Bindra Bloomsbury India 23.07.2017

M. Sapolsky Holt paperbacks, 15.09.2014
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous)
DEPARTMENT OF

(For those who joined in 2018

Programme : II - BSW

Subject Code : 18USWVA3

Unit - I Introduction to Communication

Communication – Definition and Objectives, Components of Communication, Process of

Communication - Channel, Medium, Message, Code.

Unit - II Types of Communication

Types of Communication;

Advantages of verbal communication

Non-verbal Communication

Unit – III Building Effective Communication

Communication to a Person: Conversation, Interviewing skills, Body Language, Verbal and

Non Verbal Communication.

Communication – Listening, Observing, Language, Writing,

Unit – IV Employment Communication

Contents of Good Resume; Guidelines for Writing Resume; Different Types of Resumes;

Reason for a Cover Letter to Apply for a Job

Letters

Unit - V Communication to a Group and Mass

Public Speaking, Poster Making, Scripts for Street Theatre, Documentation, Awareness

Songs – Steps, Principles and Importance. Problems/ Barriers in Communication.
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DEPARTMENT OF SOCIAL WORK (SF)

(For those who joined in 2018-2019 and after)

Hours: 45

Credit :

EFFECTIVE COMMUNICATION

Introduction to Communication

Definition and Objectives, Components of Communication, Process of

Channel, Medium, Message, Code.

Types of Communication:

Types of Communication; Verbal Communication-Importance of verbal communication

Advantages of verbal communication- Advantages of written communication; Significance of

Building Effective Communication

Communication to a Person: Conversation, Interviewing skills, Body Language, Verbal and

Non Verbal Communication. – Johari Window, Transactional Analysis, Skills for Effective

Listening, Observing, Language, Writing,

ommunication – Resume:

Contents of Good Resume; Guidelines for Writing Resume; Different Types of Resumes;

Reason for a Cover Letter to Apply for a Job-Format of Cover Letter; Different Types of Cover

Communication to a Group and Mass:

Public Speaking, Poster Making, Scripts for Street Theatre, Documentation, Awareness

Steps, Principles and Importance. Problems/ Barriers in Communication.
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Hours: 45

Credit : 01

Definition and Objectives, Components of Communication, Process of

Importance of verbal communication-

Advantages of written communication; Significance of

Communication to a Person: Conversation, Interviewing skills, Body Language, Verbal and

Johari Window, Transactional Analysis, Skills for Effective

Contents of Good Resume; Guidelines for Writing Resume; Different Types of Resumes;

Format of Cover Letter; Different Types of Cover

Public Speaking, Poster Making, Scripts for Street Theatre, Documentation, Awareness

Steps, Principles and Importance. Problems/ Barriers in Communication.
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Text Book

1. Kumar, K, 1981, Mass Communication in India, Jai Publishing House, Mumbai.

2. Gandhi, V.P, 1995, Media and Communication Today, Vol.1, 2 and 3 Kanishka Publishers.

New Delhi.

3. Melkote, Srinivas R, 1991, Communication for Development in the Third World, Sage

Publications, New Delhi
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DEPARTMENT OF

(For those who joined in 2018

Programme : III - BSW

Subject Code : 18USWVA2

Unit – I

Social Communication –

– Public Participation

Unit – II

Attitudes and communication

& Public attitude – Communication

Unit – III

Public in the process of Communication

Initiatives

Unit – IV

Social Interaction & Social group

Organizational culture

Unit – V

Social Participation –Meaning, Characterstics, Benefits

Barriers of communication

Text Books:

1. Social Communication Development and disorders,

Press.
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DEPARTMENT OF SOCIAL WORK (SF)

(For those who joined in 2018-2019 and after)

SOCIAL COMMUNICATION

Definition – Typology of Communication – Mass media Communication

Attitudes and communication – Types of attitude – Development of attitude

Communication – Process and Channel. Assertiveness, Communication Skills.

Public in the process of Communication – Subject – involved public – silent public

Social Interaction & Social group – Group thinking – Group Decision making

Meaning, Characterstics, Benefits– Active Listening-importance and techniques.

Social Communication Development and disorders, Deboraha Hwa-Froelich,2015
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Hours: 45

Credit : 01

Mass media Communication

Development of attitude – Individual

ss, Communication Skills.

silent public – NGO –

Group Decision making – Social conformity –

importance and techniques.

Froelich,2015-Psychology
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DEPARTMENT OF

(For those who joined in 2018

Programme : I - MSW

Subject Code : 18PSWVA1

TOTAL QUALITY MANAGEMENT

UNIT 1:

Introduction - Definition Basic concepts of TQM, Barriers to TQM.

UNIT 2:

TQM Principles- Quality council

UNIT 3:

Tools and techniques of TQM

Sixsigmma.

UNIT 4:

Quality systems-ISO 9000

UNIT 5:

Internal Politics and Total Quality Management, Quality Culture, Education and Training.

Text Books

1. Total Quality Management by N.V.R Naidu, G. Rajendra

Edition, Jan 2006

2. Total Quality Management by R.S Naagarazan,
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TOTAL QUALITY MANAGEMENT

Definition Basic concepts of TQM, Barriers to TQM.

Quality council-Quality circles, 5s, Kaizen.

Tools and techniques of TQM – Concept, meaning and process of Benchmarking and

ISO 9000-ISO 9001-2008,QS 9000-ISO 14000 .Quality Auditing.

Internal Politics and Total Quality Management, Quality Culture, Education and Training.

Total Quality Management by N.V.R Naidu, G. Rajendra New Age international, First

Total Quality Management by R.S Naagarazan, New Age international,3e, 2015
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Concept, meaning and process of Benchmarking and

ISO 14000 .Quality Auditing.

Internal Politics and Total Quality Management, Quality Culture, Education and Training.

New Age international, First

New Age international,3e, 2015


